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Registration Form - Freelance & Permanent
		
1. Personal Details

	
	Surname: 
	
	Maiden Name (if applicable):

	
Forename(s):
	
	
Title:

	Address:
	
	






Postcode:

National Insurance Number:



Date of Birth*:


Home Telephone:



Mobile Telephone:


Work Telephone:


Email Address:




Nationality:

Do you have a full driving license?
Yes
No
Please list the documents entitling you to work in the UK:









 Position Sought:	
Do you usually work within the Construction Industry Scheme?
Yes
No
Person to be contacted in case of emergency

Name:
Relationship to you:


Daytime Telephone:

Evening Telephone:




* (to satisfy the requirements of HMRC, and our obligations under the Conduct of Employment Agencies and Employment Business Regulations 2003. This will only be released to a client if your age is under 22 or if it is requested for anonymous equal opportunities monitoring purposes)

2. Professional References
These must be senior managers from your last two employers, not colleagues. Recent graduates may provide educational references where professional references are unavailable.
(Written references may also be supplied. We reserve the right to contact all previous employers or clients)

	Name:
	
	Name:

	Company:
	
	Company:

	Position:
	
	Position:

	Address:
	
	Address:

	
Postcode:
	
	
Postcode:

	Telephone:
	
	Telephone:

	Email:
	
	Email:






3. Professional Qualifications, Certificates & Cards
Please provide us with copies of any relevant professional qualifications, certificates and competency cards.

	Qualification/Certificate
	Awarding Body
	Date Achieved
	Grade Achieved






4. Working Time Regulations
Under the Working Time Regulations 1998, you are not permitted to work more than an average of 48 hours per week unless you opt out. If you opt out, you will be permitted to work more than 48 hours per week but are not under any obligation to do so. If you choose to opt out, you may withdraw your consent at any time by giving us seven days notice in writing.
Would you like to opt out of the Working Time Regulations?
Yes
No
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6. Health Declaration
Are you suffering from any medical condition which may affect your ability to carry out the job which you are applying for or which a potential employer ought to be made aware of for the purposes of arranging an interview with you?
Yes
No
If yes, please provide details in the space below
5. Health & Safety Statement
Our Temporary Workers Health & Safety Policy confirms the importance of the duty of care that is owed to you. Therefore Peace Recruitment will take all reasonable steps to ensure your health, safety and welfare while visiting our offices and through close liaison and co-operation with the Client, as far as is reasonably practicable, while working on our Client’s premises.
However, please note that the Client must provide all workers with a working environment that complies with current Health & Safety regulations and you must therefore be given the same level of protection as the Client’s permanent employees.
Furthermore it is your responsibility to ensure your own health, safety and welfare and that of others by:

· Providing accurate and relevant information and documentation prior to commencing a temporary assignment and updating Peace Recruitment as and when this information changes
· Co-operating with the client at all times in respect of their Health & Safety policies and procedures
· Notifying both the Client and Peace Recruitment of any Health & Safety issues at the earliest opportunity

By signing this registration form, you are deemed to have read and understood the above statement. Our full Health & Safety Policy is available from your consultant on request.  










































7. Criminal Convictions

Do you have any criminal convictions which are not spent under the Rehabilitation of Offenders Act 1974?
Yes
No
If yes, please provide details below.












	

	Conviction
	Date of Conviction
	Sentence/Fine
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8. Declaration & Consent
I have completed this Registration Form to the best of my knowledge and have not omitted any relevant details. I will notify Peace Recruitment of any changes to my details at the earliest opportunity, understand that I may incur criminal or civil liability for making any false statements and that, if applicable, my Contract for Services may be terminated.
I hereby give my consent to the Company to process the following information:
Personal data 
· Name
· Date of birth
· Contact details, including telephone number, email address and postal address
· Experience, training and qualifications
· CV
· National insurance number
Sensitive personal data 
· Disability/health condition relevant to the role
· Criminal conviction
· Include any other relevant sensitive personal data

I consent to the Company processing the above personal data for the following purposes:
· For the Company to provide me with work-finding services.
· For the Company to process with or transfer my personal data to their agreed client/s to provide me with work- finding services.
· For the Company to process my data on a computerised database, Eclipse, to provide me with work-finding services.
· For the Company to process my data using automated decision-making processes

I also consent to the Company processing my personal data with third parties including [The REC] for the purposes of internal audits and investigations carried out on the Company to ensure that the Company is complying with all relevant laws and obligations.
The consent I give to the Company will last for 6 years.
I am aware that I have the right to withdraw my consent at any time by informing the Company that I wish to do so.
I consent to Peace Recruitment seeking suitable employment or engagement for me in the position which I have indicated in Section 1 of this form or one with similar duties. I understand that Peace Recruitment will be acting as an Employment Business when providing freelance work-finding services to me and will be acting as an Employment Agency when providing permanent work-finding services to me. I understand that Peace Recruitment has no obligation to find me employment or engagement, and I am under no obligation to accept any offer of work.
Our work will be delivered & defined under the Employment Agencies Act 1973 and the General Data Protection Regulation (GDPR) (EU) 2016/679




I confirm that I have read and understood all of the information in this Registration Form and will comply with the attached Contract for Services if relevant.
Signed:	Date:



9. Checklist
In order for Peace Recruitment to process your registration smoothly, please ensure you enclose or bring in person the documents detailed below. We will return your documents promptly by recorded delivery.
Please tick
Proof of identity - e.g. Passport, Photocard Driving Licence, National Identity Card Evidence of eligibility to work in the UK. e.g. EU Passport, Non-EU Passport with visa/other
supporting documents or long-form birth certificate together with proof of National Insurance Number
Copies of Qualifications, Certificates and Cards (proof of Professional Registration where applicable) Current CV (if not already supplied)
Please contact your consultant if you are unsure of the above requirements.



If you do not want to be contacted by us with details of promotions and events please tick the relevant boxes below. Please do not contact me by
Phone	SMS	Email	Post	Social Networking
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